\ Adult

Tre-Goccnty Joint Tocadional School

( }, Career Center
“N <\ Your Choice for a Better Fulure!

Paralegal/Legal Office Assistant
Training Program

15676 State Route 691
Nelsonville, OH 45764
(740) 753-3511

DATE DAY TIME COURSE HOURS
9/22/2008 Monday 9:30 a.m. - 3:00 p.m. Legal Ass?stant/ParaIegaI - Ofﬁce Sk?lls 5
9/24/2008 Wednesday iigg ;:2: - 2?88 ﬁﬁmﬁ tﬁgi: ﬁiiliﬁﬂgiiﬁigi il(r?tfrfg:c?uscfi”cl)sn to the Law Office - Civil) 451
9/29/2008 Monday 9:30 a.m. - 3:00 p.m. Legal Ass?stant/ParaIegaI - Ofﬁce Sk?lls 5
10/1/2008 Wednesday iigg ;:2: - 2?88 ﬁﬁmﬁ tﬁgi: ﬁiiliﬁﬂgiiﬁigi il(r?tfrfg:c?uscfi”cl)sn to the Law Office - Civil) 451
10/6/2008 Monday 9:30 a.m. - 3:00 p.m. Legal Ass?stant/ParaIegaI - Ofﬁce Sk?lls 5
10/8/2008 Wednesday ?188 32 288 Sm tggz: ﬁzz:zi:ﬁzg:ggz: il(r?tfrﬂcfguscl:ill(l)sn to the Law Office - Criminal) 451
10/13/2008 Monday 9:30 a.m. - 3:00 p.m. Legal Ass?stant/ParaIegaI - Ofﬁce Sk?lls 5
10/15/2008 Wednesday ?188 32 288 Sm tggz: ﬁzz:zi:ﬁzg:ggz: il(r?tfrﬂcfguscl:ill(l)sn to the Law Office - Criminal) 451
10/20/2008 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
10/22/2008 Wednesday ?188 32 288 Sm tggz: ﬁzz:zi:gizg:ggz: ilgggs:rigufegal Documents) 451
10/27/2008 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
10/29/2008 Wednesday 4:00 p.m. - 8:00 p.m. Legal Assistant/Paralegal (Preparing Legal Documents) 4
11/3/2007 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
11/5/2008 Wednesday ?188 32 288 Sm tggz: ﬁzz:zi:gizg:ggz: ilgggs:rigufegal Documents) 451
11/10/2008 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
1122008 | Wednesday |5 S o0 o oo Aeeimaniaralegal (Divorse & DisSoluiion] :
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DATE DAY TIME COURSE HOURS
11/17/2008 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
1192008 | Wednesday |0 e s ieaniParalegal Divoree & DiSaTIToR] :
11/24/2008 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
11/25/2008 Tuesday 4005 500 5. [Logal AcdstaniParaieqal (Real Estate] :
12/3/2008 Wednesday 4:00 p.m. - 8:00 p.m. Legal Assistant/Paralegal (Real Estate) [ 4
12/8/2008 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
12102008 | Wednesday |0 e e ieantParalogal Crimina Procedure & Law] :
12/15/2008 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
120712008 | Wednesday |0 e e ieaniParalegal Criminal Procedure & Law] :
12/29/2008 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
12/30/2008 Tuesday 4005 500 5 m—-ogal AscstanyParaieqal (- iminal Procedure & Lau] :

1/5/2009 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
11712009 Wednesday |5 200 b m—[Legal AcsisaniParalogal Criminal Procedure & Law] :
1/12/2009 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
111412009 Wednesday |5 06 b |Leqal AcsisaniParalogal Logal Researci] :
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DATE DAY TIME COURSE HOURS
1/20/2009 Tuesday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
1/21/2009 Wednesday 4:00 p.m. - 8:00 p.m. Legal Assistant/Paralegal (Legal Research) 4
1/26/2009 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
1/28/2009 Wednesday 4:00 p.m. - 8:00 p.m. Legal Assistant/Paralegal (Legal Research) 4
2/2/2009 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
21412009 Wednesday 4:00 p.m. - 8:00 p.m. Legal Assistant/Paralegal (Legal Research) 4
2/9/2009 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
2/11/2009 Wednesday 4:00 p.m. - 8:00 p.m. Legal Assistant/Paralegal (Legal Research) 4
2/16/2009 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
2/18/2009 Wednesday 4:00 p.m. - 8:00 p.m. Legal Assistant/Paralegal (Legal Research) 4
2/23/2009 Monday 9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
9:30 a.m. - 3:00 p.m. Legal Assistant/Paralegal - Office Skills 5
2/25/2009 Wednesday 4:00 p.m. - 8:00 p.m. Legal Assistant/Paralegal (Legal Research) 4
12:00 p.m. - 3:00 p.m.  |Legal Assistant/Paralegal - Office Skills 3
3/4/2009 Wednesday 4:00 p.m. - 8:00 p.m. Legal Assistant/Paralegal (Legal Research) 4

STUDENTS MUST COMPLETE A MINIMUM OF 480 HOURS INTERNSHIP EXPERIENCE (TO BE ASSIGNED BY PROGRAM MANAGER)




